Sample Letter Requesting an Assistive Technology Evaluation
March 1997

Dear Sir:

Our daughter Catherine, an IDEA-eligible student, is currently receiving special education and supportive therapies through the public school district. As she is progressing through the elementary school grades, the curriculum is demanding more and more written work from her. At this point, teachers or assistants are writing for her, but this method does not allow Catherine the opportunity to compose written work on her own.

As Catherine's parents, we think the time has come to consider assistive technology for Catherine to allow her to learn to do written work on her own so that she can learn the mechanics of writing and can put her own thoughts down on paper for others to read.

To this end, we are requesting an assistive technology evaluation for Catherine to determine what kinds of technology are necessary to assist her with written expression. We are assuming that the assistive technology evaluation will be performed at district expense by professionals who are qualified to determine: (a) what assistive technology may be necessary for Catherine, (b) what assistive technology devices might be helpful, and (c) what occupational and physical therapy services may be necessary to support the technology.

We would like to have this evaluation completed so that information is available prior to the convening of the IEP Team to write Catherine's Individualized Education Program for next year.

We appreciate your assistance with this matter and look forward to hearing from you.

Yours truly,

Patty Parent
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